FIRE PROCEDURES – Classroom 1
In the event of a fire

· Hit the fire crash point located by the fire door to raise the alarm.

· On hearing the alarm, please do not panic the children, encourage them to leave the room in a calm orderly manner.

· The fire extinguishers are located by the fire exits.

· There is a fire blanket in the school office.

· Proceed to the nearest fire exit, located in the room and exit the building.

· The fire assembly point is located in the gardens directly as you leave the building.

Specific Roles

· Room Leader to collect register and proceed to fire exit.
· Teaching assistant to check toilets and classroom to ensure all children and other adults have cleared the room.

· Room Leader to take register when class assembled outside the building.
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FIRE PROCEDURES – Classroom 2

In the event of a fire

· Hit the fire crash point located by the fire door to raise the alarm.

· On hearing the alarm, please do not panic the children, encourage them to leave the room in a calm orderly manner.

· The fire extinguishers are located by the fire exits.

· There is a fire blanket in the school office.

· Proceed to the nearest fire exit, located in the room and exit the building.

· The fire assembly point is located in the gardens directly as you leave the building.

Specific Roles

· Room Leader to collect register and proceed to fire exit.

· Teaching assistant to check toilets and classroom to ensure all children and other adults have cleared the room.

· Room Leader to take register when class assembled outside the building.
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FIRE PROCEDURES – Classroom 3

In the event of a fire

· Hit the fire crash point located by the fire door to raise the alarm.

· On hearing the alarm, please do not panic the children, encourage them to leave the room in a calm orderly manner.

· The fire extinguishers are located by the fire exits.

· There is a fire blanket in the school office.

· Proceed to the nearest fire exit, located in the room and exit the building.

· The fire assembly point is located in the gardens directly as you leave the building.

Specific Roles

· Room Leader to collect register and proceed to fire exit.

· Teaching assistant to check toilets and classroom to ensure all children and other adults have cleared the room.

· Room Leader to take register when class assembled outside the building.
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FIRE PROCEDURES – RECEPTION AREA

In the event of a fire

· Hit the fire crash point located by the fire door to raise the alarm.

· On hearing the alarm, please do not panic the children, encourage them to leave the room in a calm orderly manner.

· The fire extinguishers are located by the fire exits.

· There is a fire blanket in the school office.

· Proceed to the nearest fire exit, located at the main doors and exit the building.

· The fire assembly point is located in the main car park directly on your left as you leave the building.

Specific Roles

· Officer in Charge/School secretary to check all adult loos, kitchen and staff room.

· Officer in Charge/School secretary to collect visitors book.

· Officer in Charge/School secretary to check all visitors are present assembled outside the building.
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FIRE PROCEDURES – STAFF ROOM

In the event of a fire

· Hit the fire crash point located by the fire door to raise the alarm.

· On hearing the alarm, please do not panic the children, encourage them to leave the room in a calm orderly manner.

· The fire extinguishers are located by the fire exits.

· There is a fire blanket in the school office.

· Proceed to the nearest fire exit, at the main door and exit the building.

· The fire assembly point is located in the main car park directly on your left as you leave the building.

Specific Roles

· Officer in Charge/School secretary to check all adult loos, kitchen and staff room.

· Officer in Charge/School secretary to collect visitors book.

· Officer in Charge/School secretary to check all visitors are present assembled outside the building.
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FIRE PROCEDURES – KITCHEN/ADULT TOILETS

In the event of a fire

· Hit the fire crash point located by the fire door to raise the alarm.

· On hearing the alarm, please do not panic the children, encourage them to leave the room in a calm orderly manner.

· The fire extinguishers are located by the fire exits.

· There is a fire blanket in the school office.

· Proceed to the nearest fire exit, via the main doors and exit the building.

· The fire assembly point is located in the main car park directly on your left as you leave the building.

Specific Roles

· Officer in Charge/School secretary to check all adult loos, kitchen and staff room.

· Officer in Charge/School secretary to collect visitors book.

· Officer in Charge/School secretary to check all visitors are present assembled outside the building.
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